
Personnel Action Form 

Ke&L 10/ f/r1 
Human Resources D·, ,") _ / /J -./ 
(937) ns-2120 IC.£.fP..MJrvi._ 

--------------------;,+~-86-61-4------ lo/<;(,; 
Sample. Gregory. Paul -.N':-"BAP~o.,,.sN-----------J1~; J ~ 

Name (La.st, Fust, MI) 

10/01/2018 
Job Slllrt Date 

Affinnativc Action Number 

Chief Oper Officer & CEO DB Pre 
Job Title 

s 249,075.00 
Annunl Base Salnry 

Employment Type 
__ FacuJty 

__ FisC11I (12 month) 
,Academic (9 month) 

Tenure Track 
Non-Tenure Track 
AAUP 

Unclassified = Unclassified Hourly 
Classified 

Certified 
Provisional 

Classified PTOC 
Retiree = Bargaining Unit 

S■lary Dlstrl1Mitfo11 

Jndu 

FHd 

Ort 

Acct 

Pr02J'llm 
Acd\lley 

Fuadlng So■rc:e 

• HlaPV _il ....,..\ 

... ~•~f2••-' 

Flacal nar sal~ 

FbcaJ year stloeod 

Sped.I) contnct salary 

Perwtt or Salary 

l>lstril111tlo11 1 

s 
s 
s 
s 
s 

Job Siop Date 

Campus Ad<m:ss/Campus Phone Num~ 

,9f8~ 14 e: :!JJ I 
Position Class Number Salary Ba&d 

B.t!c Monthly/Hourly Rate 

Contract Type 
__ continuing Employment 
__ Special Contract 
__ Interim Appointment (6 month) 
__ Visiting Scholar I Faculty 
__ Visiting NTT 
__ Auxiliary 
__ One-Time Payment (bonus/award) 

Gross 
Net 

Dlstrllnrtlon 2 Dbtribvtfo11 3 

s s 
$ s 
$ s 
$ s 
$ s 

President Administration 
Organization Name 

City Work Loe. (olffl:T than main c.unpus) 

100 11 Essential Employee 

Position FTE ~ Emcr~cney Responder 

Monthly Stipend Rntc (If Applicable) 

Employment Status 
__ Superseding Appointment 
__ New Hire/ Re-hire 
__ Leave __ with pay 

__ without pay 
__ returning from leave 

__ Termination/ Separation 
Recirement 
Promotion 
Demotion 

., Job Recl11SSification (Title/Pay Grade) 
Transfer 
Job Audit 

-- Job Audit with grade chonge 
-- Spi:cial Salary Adjustment• Market = Specinl Snlary Adjustment-Other 
__ Other Daui Chongc 

Dlstrlbutfon 4 Dlstrlb•tloo 5 Dlstrllnltioa 6 

$ s $ 
$ s $ 

$ s s 
s s $ 

$ s $ 

RcaUocation □ 
Funding JV or Position Number Position Incumbent Name (if applicable) 
Comments/Additional Information: Title change to Chief Ooeratino Officer & CEO OB Prooerties due to increase in 
responslblliity assuming oversight of Shipping & Recievlng, Mailroom, ESPM, Lab Stores and auxiliaries including Vending, 
Hospitality, PrtntinQ Services, Daycare and Bookstore 

Tlmesbeet / Leave Report Approver (Name, UID): 

Action Code 
ECLS ----

EamCode 
Cert. Date 

-Shaded areas/or HR use ONLY 

Chnir/Dir. ApprovaVDatc 

Dean/VP ApprovaVDatc 

Budget/RSP ApproVlll/Datc 

HR ApprovaV Date 

Payroll ApprowVOalc 



Sample, Gregory, Paul 
N:ime (Lllst, First, Ml) 

01/01/2019 
Job Strut Dale 

Affirmative Action Number 

COO & CEO DB Properties 

Job Tille 
S 273,982.50 
Annual Bnse Salary 

Emplovment Type 
__ Faculty 

__ Fiscal (12 month) 
Academic (9 month) 
T,mure Track 
Non-Tenure Track 
AAUP 

✓ Unclassified 
____ Unclassific:d Hourly 

Classified 
Cc:rtili.:d 
Provisional 

Clnssili<!d PTOC 
Rc:tin:e 

-- Bargaining Unit 

rascal car stl nd 

$ 

$ 

$ 

Personnel Action Form 

(New Only) 

Job Slop Date 

Base Monthly/Hourly Rllle 

Contract Type 
...,L_Conlinuing Employment 
__ Special Contract 
__ Interim Appointment (6 month) 
__ Visiting Scholar/ F.iculty 
__ Visiting NIT 
__ Auxiliary 
__ One-Timi: Payment (bonus/award) 

Gross 
__ Nl!I 

D~tribu.tlon 2 Dlstrltiu~on 3 

s $ 

s $ 

$ $ 

s $ 

s $ 

Human Rc:sourcc:s 
(937) 775-2120 

( 

;;986614 
NBAPOSN 

FMS 
Otgnnization Nome 

City Work Loe. (o~r thilll main tampus) 

100 D Emntial Employee 

Position FTE D Emergen<:y Responder 

Monthly Stipend Rote (If Applicable) 

Emeloyment Status 
__ su~rsc:ding Appointment 
__ New Hire:/ Re-hire 
__ ur.ive __ with pay 

__ without pay 
__ rduming from lllave 

__ Termination I Sq>nration 
Retirement 
Promotion 
Demotion = Job RllClnssili"-ntion (Titli:/Pay Grade) 
Transfer 
Job Audit = Job Audit with grade: change 

__ Special Salary Adjustment-Markel 
__ Special Salary Adjustment• Other 
~ Other Data Change 

Dlsirtliutlon 4 Disfiiliullon-6 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

RealJocation D 
Funding JV or Position Number Position Incumbent Name (if applicable) 
Comments/Additional Information: Com · · additional assicmed duties. See attached 
communication. Increase to be funded b F a 

~nd 
Tamesheet / Leave Report Approver (Name, UID): 

Action Code --:: .==;;;::::,:::~ 
.EGt.S 

EamCode j 
Gem.Date 

'Shaded areas for HR use ONLY 

Chair/D11. ApprovaVDalc 

Dc:.m/VP Approval/Date 

Business Mgr Approval/Da 

Budget/RSP Approvnl/Oa1e 

HR AJ)llroval/ Date 

Pnvroll Aoorovol/D<ite 



Sampfe, Gregory P 
Nla\C (Lisi. Fial. Ml) 

01/0112020 
Job Sllrt Dau 

AIT'lt'llltl-. Acliaa Nlllllbcr 

Execufye yp & coo 
Jol>lldc 1,t 
J301,380.8f 
Nllluallisc!ay 

Employment Type 
_FaalllY 

_flsnl (12 month) 
_Acadcmic (9 month} 

_ TcnveTrack 
_ Noi,.Tuiue Trult 
_MUP 

..:L. Unc:wsllled 
Unc:lusltied Ho11rl7 

- Chmlflcd 
- Ccnlrd 

- Pn.risioml 
cimtficd PTOC 

--Ratffl = lbrpinlq U111t 

Personnel Adion Fonn 

(NewOftlyJ 

Sob S109 01\e 
11s Mid Sdf x4Z~ 

Base Moa1hlyllmrl7 RIie 

~tract T;ype 
...L.Coadn £mpioymcn1 
_Spcc:Ld Conam:t 
_ Jntcrim Appoimmcnt (6 monU!) 
_ Visiting Schal4r J Facutly 
__ VisillnJ N1T 
_Awulla,y 
_ 011e-Time Pa7rat11t (boQUS/aqni) 

_OtoSS _Ne, 

s 
s s 
s s 
s s 
s s 

s 
s 
s 
s 

J986614 
HBAPOSN 

Pmsldenl AdmlnlstraUon 
Orpniz:ldiofl Manic 

Cily Wodc Loe. (Olhu lhaA IIQUI ampm) 

1008,S, E Essmt!AI Eniploye1: 

Posllfo11 fTE id Ena:tp..::/ Respondu 

Monthly Slipent llae (It Anficll,lc) 

t::meot Statu5 _Yu n1 ppolniiiicni 
_New HiR I Re-hire 
_Leave __ wllh pay 

_ willloul pa)' 
_mumiaJfroml=vc 

_ Tcrmlnaalon / Scpatldetn 
Retlrelllfflt 

_:!_.Pro1110l[on 
_Demotion 
__ Job RccluslfaUon (rttlc/Pay Gmfc) 
_T11111Sli:r 

Job Audit = Job Audit wi1h grDlle daqe 
Spedal Sa,y Adjustment• Market 

:Z Sped al Saluy Adjustment,. Olht:r 
_ OIJictDllllChuge 

s I 
s s 
$ s 
s s 
s s 

RalJocadon C 
Funding JV or Posidoa Number Posltioa Incumbent Name (it applicable) 
Commeats/Addltioaal laformadoo: Special SaJaty ad!uslmenl • Executive Vice President & Chief Qeerating Officer 
See Attach@d 

nmesheel / Leave Report Approver (Name. UID): S 

Cli.li,/Di,. Appnml/D;II& 

Oc:wVP A,snVIIIII>.Ve 

Bl&lflCS&Ms;r~,r-"6!-fiPJo~'+.l.6~--'-.....:.;=-,:,~ir;-------

8.,asPAjlp'llll:I.I/Dak "i4~~~WJ~~:.:::.--1..J.S.i1.1:,J-~Lf1t-::------:~ 
HI\ AppnMII/ D:u 

PaynillAPftOW!IIID:uc 



January 14, 2020 

Gregory P. Sample 
President Administration 
11 SD Medical Sciences Bldg. 

Dear Oreg: 

.:JB.- & 

WlUGHT SfATE 
UNIVF.R$ITY 

Spsa11 L Effl11ds. Ph.D. 
Prasld■nt 

2611 University H■O 
35CO COIOllel 6ltM Hwv 
Dayton, Ohio 45435-0001 

1937177S-2l12 
susan.edwerds0wrightad11 

I am pleased to offer you the position of Executive Vice President and Chief Operating Officer in 
Office of the President al Wright State University effective January l, 2020 at an annual salary 
of301,380.80 to be paid in equal monthly payments the last working day of each month. 

Your duties will include those listed in the job description for this position as detennined by the 
President 

I am confident that you will continue lo be a valuable asset to Wright State University. Please 
sign below indicating your acceptance of this offer. 

Sincerely, 

~ 
Sue Edwards. Ph.D. 
President 

Cc: Hu.men Resources 



Wright State University Human 
Resources 

Request for Special Salary Adjustment 

Instructions: 
1. Complete this form. 
2. Attach the current and new job description along with organizational chart. 
3. Send to Human Resources, Compensation. 

Adjustment Requested for: Gregory P. Sample OepartmenVSection: President Administration 

Position Title: (Current) Chief Operating Officer (Proposed) Exec Vice Pres & Chief Operating Officer 

Requested by Susan Edwards Approved by: ~ Date: G,.\\7\'c:) 
Dean or Director 

Reason for Request: Check all that apply 

D 1.1 To react to shifts in the competitive labor markel A salary adjusted is required to retain and recruit qualified staff. 

D 1.2 To correct pay compression that has occurred between a supervisor and his/her higher level non-supervisory 
subordinates due to a collective bargaining settlement or similar pay adjustment for non-supervisory employees, 
or other circumstances. 

D 1.3 To correct an internal inequity where one or more other University positions, that have substantially the same 
duties and responsibilities and require equal skills and effort, now have substantially different pay rates. 

[Z] 1.4 To provide equitable compensation because of a change in the value of the position resulting from a substantial 
addition of more complex duties or significant expansion of responsibilities The mere assignment of new or 
additional duties to an existing position or a change in job title is not a sufficient basis for a wage adjustment. 
Rather the fundamental purpose and value of the position must be altered. 

Support for Request Please attach to this form a one-page statement that sets forth the requested adjustment, outlines 
the justif,cation for this request and all 18/evant supporting facts. Based on the 18ason you Indicated above, the statement 
must cover the following points. 

If the R9ason If: 

1.1 

1.2 

1.3 

1.4 

October07,2016 

The foUowlng points must bf addreseed: 

✓ Describe and support with data the shifts In the labor market that justify a special salary 
increase. 

✓ list all employees in this or similar job classification who have quit for higher paid 
positions with similar duties. 

✓ Provide data to support any claim that the University is unable to recruit qualified staff. 

✓ 

✓ 

✓ 

Describe the traditional wage difference between supervisory and non-supervisory 
positions, the current wage difference, and the reason for the wage compression. 

List those internal positions that you feel are comparable and which Is the basis for this 
request. 

Describe in detail the change in duties that you feel are more complex or represent a 
significant expansion of responsibilities. Explain the source of these duties; are they the 
result of new departmental functions or transfer of duties and responsibilities from other 
staff? If the duties and responsibilities are being transferred from another position, please 
list the position title and reason for the transfer. 



Special Salary Adjustment and Change in Title 
Greg Sample 

While maintaining his existing duties Greg is assuming the responslbillties of the Chief Business 
Officer as that position Is being eliminated. Greg has also taken reporting responsiblllty for 
Purchasing, Contracting, Athletics, Communications, AVP Public Affairs and the Director, 
Strategic Initiatives. The AVP Public Affairs has Informed the President they will be retiring at 
the end of the academic year and Greg will subsequently self-perform the majority of those 
duties as that position will be eliminated. Greg is relied upon to directly assist with both Board 
of Trustee and state government relations and Is viewed as an executive level employee. 

In taking on these additional responsibilities his compensation will be adjusted 10% and his title 
will change to: Executive Vice President and Chief Operating Officer. 

This change will be effective January 1, 2020. 




