Policy Committee Chair
Robert Walker

RESOLUTION TO ADOPT BOARD POLICY
(FIRST READING)
RATIONALE:

Inasmuch as the Board of Education is committed to the continued updating of its Policies,
Rules and Regulations Manual and the committee, which was appointed, has been working
toward that goal, the following are brought at this time for first reading in compliance with Board
File BFC Policy Adoption.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Dayton City School
District, Montgomery County, Ohio, hereby accepts and adopts the following policies that have
been codified for inclusion in the Handbook of Policies, Rules and Regulations:

FILE TITLE CHANGE
DECA Administration of Federal Grant New Policy
Funds
DI Fiscal Account and Reporting Changed to be in accordance with
Legislation
DJF-R Purchasing Procedures Changed to be in accordance with
Legislation
KG-R Community Use of School Revised to better refine District practice
Premises (Equal Access)
DN School Properties Disposal Changed to be in accordance with
Legislation
IGBB Programs for Students who are Changed to be in accordance with
Gifted Legislation
1JA Career Advising Changed to be in accordance with
Legislation
JFG Interrogations and Searches Changed to be in accordance with
Legislation
JFG-R Interrogations and Searches Changed to be in accordance with
Legislation

These policies are being read for the first time. As such, a Motion or Second is not required.
The policies will be available in the Superintendent’s Office for review and comment prior to
their Second Reading and Adoption by the Board of Education. Furthermore, the policies will be
reviewed by the Superintendent’s Office, the Board’s Office, and the Legal Department of the
Dayton Public Schools prior to the Second Reading.
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File: DI

FISCAL ACCOUNTING AND REPORTING

The District’s accounting system is in conformance with the Uniform School Accounting System
as prescribed by the Auditor of State for the use of school districts, federal funds also are
accounted for in conformance with the Uniform Guidance issued by the U.S. Office of
Management and Budget and any applicable state requirements. The Treasurer is responsible for
receiving and properly accounting for all funds of the District.

The financial records must be adequate to:

1. guide the making or deferring of purchases, the expansion or curtailing of programs and
the controlling of expenses;

2. ensure that current data are immediately available and in such form that routine
summaries can be readily made;

3. serve as a guide to budget estimates for future years and to hold expenditures to the
amounts appropriated and

4. show that those in charge have handled funds within limitations established by law and
in accordance with Board policy.

The Board receives monthly financial statements from the Treasurer, which show receipts,
disbursements, appropriations, encumbrances and balances. The Treasurer makes all other
financial reports required by law or by state or federal agencies and submits them to the proper
authorities.

The Treasurer provides the Board with any other financial management reports that the Board
determines necessary.

Financial records are permanent. The supporting documents may be destroyed only in
compliance with the provisions of State law and in compliance with specifications of the
District’s records commission, the Auditor of State and the Ohio History Connection.

[Adoption date: January 17, 2017]
[Re-adoption date: June 20, 2017]
[Anticipated Re-adoption date: December 19, 2017

LEGAL REFS.: ORC 117.101; 117.38; 117.43
149.01 through 149.43
3301.07
3313.29; 3313.32
3315.04
Chapter 1347
Chapter 5705
2 C.F.R. Part 200 1of2



File: DI

CROSS REFS.: DECA, Administration of Federal Grant Funds

NOTE:

EHA, Data and Records Retention

In 2013, the biennium budget, House Bill (HB) 59, made changes to financial
reporting requirements for schools; these changes are found in Ohio Revised Code
Section (RC) 3301.07. The first significant change extended the reporting
requirements to new entities. The financial reporting requirements now apply not
only to each district board of education and each governing board of an
educational service center, but also to each governing authority of a community
school established under RC 3314, each governing body of a STEM school
established under RC 3328 and each board of trustees of a college-preparatory
boarding school established under RC 3328. The new format must show, both at
the district and at the school building level, revenue by source, expenditures for
salaries, wages and benefits of employees, showing such amounts separately for
classroom teachers, other employees required to hold licenses issued pursuant to
RC 3319.22 through 3319.31 and all other employees, expenditures other than for
personnel, by category, including utilities, textbooks and other educational
materials, equipment, permanent improvements, pupil transportation,
extracurricular athletics, and other extracurricular activities and per pupil
expenditures. New requirements include information on total revenue and
expenditures, per pupil revenue and expenditures for both classroom and non-
classroom purposes, as defined in RC 3302.20, in the aggregate and for each
subgroup of students, as defined by RC 3317.40, that receives services provided for
by state or federal funding.

HB 59 also places a new requirement on the Ohio Department of Education (ODE).
Once all required financial information has been reported, ODE must make these
reports available in such a way that allows for comparison between financial
information included in these reports and financial information included in reports
produced prior to July 1, 2013. Further, ODE must post these reports in a
prominent location on its website and must notify each school when the reports are
made available.

Federal funds must be accounted for in conformance with the Uniform Guidance
issued by the U.S. Office of Management and Budget. Districts are required to
have written policies and/or procedures for the management of funds subject to the
Uniform Guidance. The rules are outlined in the Code of Federal Regulations
(CFR) 200 and emphasize the need for strong financial management systems and
other internal controls aimed at controlling fraud, waste and abuse. Internal
controls should be in compliance with guidance in the Standards for Internal
Control in the Federal Government issued by the comptroller general of the United
States or the Internal Control Integrated Framework issued by the Committee of
Sponsoring Organizations of the Treadway Commission.
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File: DECA

ADMINISTRATION OF FEDERAL GRANT FUNDS

The Board accepts federal funds, which are available, provided that there is a specific need for
them and that the required matching funds are available. The Board intends to administer federal
grant awards efficiently, effectively and in compliance with all requirements imposed by law, the
awarding agency and the Ohio Department of Education (ODE) or other applicable pass-through
entity.

The Board directs the Treasurer to develop, monitor, and enforce effective financial management
systems and other internal controls over federal awards that provide reasonable assurances that
the District is managing the awards in compliance with all requirements for federal grants and
awards. Systems and controls must meet all requirements of Federal law and regulation,
including the Uniform Guidance issued by the U.S. Office of Management and Budget (OMB)
and any applicable state requirements, and shall be based on best practices.
All individuals responsible for the administration of a federal grant or award shall be provided
sufficient training to carry out their duties in accordance with all applicable requirements for the
federal grant or award.
The financial management systems and internal controls must provide for:

1. identification of all federal funds received and expended and their program source;

2. accurate, current, and complete disclosure of financial data in accordance with federal
requirements;

3. records sufficient to track the receipt and use of funds;

4. effective control and accountability over assets to assure they are used only for
authorized purposes and

5. comparison of expenditures against budget.

In addition, written procedures must be established for cash management and for determining the
allowability of costs, as required by the Uniform Guidance.
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File: DECA

At a minimum, the financial management systems and internal controls will address the
following areas:

1.

Allowability

Costs charged by the school system to a federal grant must be allowed under the
individual program and be in accordance with the cost principles established in the
Uniform Guidance, including how charges made to the grant for personnel are to be
determined. Costs will be charged to a federal grant only when the cost is:

A. reasonable and necessary for the program;

B. in compliance with applicable laws, regulations, and grant terms;
C. allocable to the grant;

D. adequately documented and

E. consistent with District policies and procedures that apply to both federally-
funded and non-federally funded activities.

Internal controls will be sufficient to provide reasonable assurance that charges to
federal awards for personnel expenses are accurate, allowable, and properly allocated
and documented. Controls will include time and effort reporting in accordance with
Uniform Guidance and the requirements of ODE or other applicable pass-through-
entity.

Cash Management and Fund Control

Payment methods must be established in writing that minimize the time elapsed
between the draw-down of federal funds and the disbursement of those funds.
Standards for funds control and accountability must be met as required by the Uniform
Guidance for advance payments and in accordance with the requirements of ODE or
other applicable pass-through-entity.

(Select one of the following options for procurement)

3.

Procurement
All purchases for property and services made using federal funds must be conducted in

accordance with all applicable Federal, State and local laws and regulations, the
Uniform Guidance, and the District’s written policies and procedures.
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File: DECA

The District avoids situations that unnecessarily restrict competition and avoids
acquisition of unnecessary or duplicative items. Individuals or organizations that
develop or draft specifications, requirements, statements of work, and/or invitations for
bids, requests for proposals, or invitations to negotiate, are excluded from competing
for such purchases.

Contracts are awarded only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed procurement. Consideration
is given to such matters as contractor integrity, compliance with public policy, record of
past performance, and financial and technical resources. No contract is awarded to a
contractor who is suspended or debarred from eligibility for participation in federal
assistance programs or activities.

Purchasing records are sufficiently maintained to detail the history of all procurements
and must include at least the rationale for the method of procurement, selection of
contract type, and contractor selection or rejection; the basis for the contract price; and
verification that the contractor is not suspended or debarred.

OR

The District will follow the procurement standards outlined in previous OMB
guidance during the grace periods established. Effective with July 1, 2018 fiscal
year, the District will comply with the federal procurement standards established
through the Uniform Guidance.

Conflict of Interest and Mandatory Disclosures

The District complies with the requirements of State law and the Uniform Guidance for
conflicts of interest and mandatory disclosures for all procurements with federal funds.

Each employee, board member, or agent of the school system who is engaged in the
selection, award, or administration of a contract supported by a federal grant or award
and who has a potential conflict of interest must disclose that conflict in writing to the
Treasurer. The Treasurer discloses in writing any potential conflict of interest to ODE
or other applicable pass-through-entity.

A conflict of interest would arise when the covered individual, any member of his/her
immediate family, his/her partner, or an organization, which employs or is about to
employ any of those parties has a financial or other interest in or receives a tangible
personal benefit from a firm considered for a contract. A covered individual who is
required to disclose a conflict will not participate in the selection, award, or
administration of a contract supported by a federal grant or award.
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Covered individuals will not solicit or accept any gratuities, favors, or items from a
contractor or a party to a subcontractor for a federal grant or award. Violations of this
rule are subject to disciplinary action.

The Treasurer discloses in writing to ODE or other applicable pass-through-entity in a
timely manner all violations of federal criminal law involving fraud, bribery, or
gratuities potentially effecting any federal award. The Treasurer fully addresses any
such violations promptly and notifies the Board accordingly.

5. Equipment and Supplies Purchased with Federal Funds

Equipment and supplies acquired with federal funds will be used, managed, and
disposed of in accordance with applicable state and federal requirements. Property
records and inventory systems shall be sufficiently maintained to account for and track
equipment that has been acquired with federal funds.

6. Accountability and Certifications

All fiscal transactions must be approved by the Treasurer/designee who can attest that
the expenditure is allowable and approved under the federal program. The Treasurer
submits all required certifications.

7. Monitoring and Reporting Performance

The Treasurer will establish sufficient oversight of the operations of federally supported
activities to assure compliance with applicable federal requirements and to ensure that
program objectives established by the awarding agency are being achieved. The
District submits all reports as required by federal or state authorities.

[Anticipated Adoption date: December 19, 2017]

LEGAL REFS.: ORC 9.314
117.101; 117.43
3313.33; 3313.46
3319.04
5705.39; 5705.41; 5705.412
2 C.F.R. Part 200

4 0f 5



File: DECA

CROSS REFS.: BBFA, Board Member Conflict of Interest

NOTE:

BCC, Qualifications and Duties of the Treasurer

DI, Fiscal Accounting and Reporting

DID, Inventories

DJ, Purchasing

DJC, Bidding Requirements

DJF, Purchasing Procedures

DK, Payment Procedures

EF/EFB, Food Services Management/Free and Reduced-Price Food Services
GBCA, Staff Conflict of Interest

IGBJ, Title I Programs

The Uniform Grant Guidance (Uniform Guidance) issued by the U.S. Office of
Management and Budget (OMB) effects certain federal funds districts receive. The
guidance replaces requirements found in eight previous OMB circulars. The new
rules are in effect for new or noncompeting continuation grants awarded by OMB
on or after December 26, 2014.

Districts are required to have written policies and/or procedures for the
management of funds subject to the Uniform Guidance. The new rules are outlined
in the Code of Federal Regulations (CFR) 200 and emphasize the need for strong
financial management systems and other internal controls aimed at controlling
fraud, waste and abuse. Internal controls should be in compliance with guidance in
the Standards for Internal Control in the Federal Government issued by the
comptroller general of the United States or the Internal Control Integrated
Framework issued by the Committee of Sponsoring Organizations of the Treadway
Commission.

This policy is intended to establish the board’s expectations and standards for
financial management and other internal controls necessary to meet its obligations
when receiving federal grant awards. This policy is not sufficient, alone, to serve
as the written controls required by the Uniform Guidance. It must be supplemented
with written procedures that should be developed by the Treasurer.

Districts may choose to delay implementation of the Uniform Guidance
procurement requirements outlined in 2 CFR 200.317 — 200.326 through the end
of the 2017-2018 fiscal year. If you are utilizing this grace period this must be
clearly documented in your internal procurement policies and also should be
reflected in this policy.
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File: IGBB

PROGRAMS FOR STUDENTS WHO ARE GIFTED

In accordance with the belief that all students are entitled to education commensurate with their
particular needs, students in the District who are gifted are provided opportunities to progress as
their abilities permit. The Board believes that these students require services beyond those
offered in regular school programs in order to realize their potential contribution to themselves

and society.

Students who are gifted are identified annually by qualified professionals using a variety of
assessment procedures approved by ODE. The Board encourages efforts to provide services for
students who are gifted as an integral part of the total kindergarten through grade 12 program.

Identification

The District follows the identification eligibility criteria as specified in State law.

1. The District identifies students of the District, in grades kindergarten through 12, as
students who are gifted who perform at remarkably high levels of accomplishment
when compared to other students of the same age, experience and environment, as
identified under State law. Accordingly, a student can be identified as exhibiting:

A.

B.

superior cognitive ability;

specific academic ability in one or more of the following content areas:
1) mathematics;

2) science;

3) reading, writing or a combination of these skills and/or

4) social studies;

creative thinking ability and/or

visual or performing arts ability such as drawing, painting, sculpting, music,
dance or drama.

2. The District uses only those instruments approved by the Ohio Department of
Education (ODE) for screening, assessment and identification of students who are
gifted.

3. Astudent identified as gifted in accordance with State law remains identified as gifted
regardless of subsequent testing or classroom performance.

1of5
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File: IGBB

District Plan for Identifying Students Who are Gifted

The Board adopts and submits to ODE a plan for identifying students who are gifted. Any
revisions to the District plan are submitted to ODE for approval. A copy of this policy is
provided at time of submission. The identification plan includes the following:

1.

the criteria and methods the District uses to screen and select students for further
assessment who perform or show potential for performing at remarkably high levels of
accomplishment in one of the gifted areas;

a description of assessment instruments selected from the ODE-approved list to be used
for the screening and identification of students who are gifted;

procedures for the provision of at least two whole grade screening opportunities to be
administered for all students once prior to the end of second grade, and once for all
students between grades three and six;

the sources of assessment data the District uses to select students for further testing and
an explanation to parents/guardians of the multiple assessment instruments required to
identify students who are gifted;

an explanation for parents/guardians of the methods the District uses to ensure equal
access to screening and further assessment for all District students, including minority
and disadvantaged students, students with disabilities and English learner students;

the process of notifying parents/guardians regarding all policies and procedures
concerning the screening, assessment and identification of students, who are gifted,
including the requirement to notify parents within 30 days of the District’s receipt of a
student’s result on any screening procedure or assessment instrument;

an opportunity for parents/guardians to appeal any decision about the results of any
screening procedure or assessment, the scheduling of students for assessment or the
placement of a student in any program or for receipt of services;

procedures for the assessment of students who transfer into the District no later than 90
days after the transfer at request of the parent;

at least two opportunities a year for assessment in the case of students requesting
assessment or recommended for assessment by teachers, parents or other students with
the initial assessment to be completed no later than 90 days of referral regardless of the
grade levels where gifted services are offered and

20f5
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File: IGBB

10. an explanation that the District accepts scores on assessment instruments approved for
use by ODE that are provided by other school districts and trained personnel outside the
District.

The District’s plan may provide for the District to contract with any qualified public or private
service provider to provide screening or assessment services under the plan. Gifted education
coordinators provide the District with assistance in placing students, designing services,
consulting on strategic planning, evaluating services on an ongoing basis and eliciting input from
parents and staff.

District Plan for Services

The District adopts and submits to ODE a plan for a continuum of services that may be offered to
students who are gifted.

1. The District ensures equal opportunity for all students identified as gifted to receive any
or all services offered by the District.

2. The District implements a procedure for withdrawal of students from District gifted
programs or services, for reassessment of students and assessment of students
transferring into the District.

3. The District implements a procedure for resolving disputes with regard to identification
and placement decisions.

4. Any District gifted education services are delivered in accordance with State law.
5. The District informs parents of the contents of this policy as required by State law.

The services likely to be provided to a student based on the nature of their identification are:

Elementary School Options

K-3

e Early Entrance Kindergarten

e Cluster Grouping

e Subject Area Acceleration

e Grade Level Acceleration after Kindergarten
4-6

e The above services are also available with 4-6
e Pull out service with a Gifted Intervention Specialist

Dayton City School District, Dayton, Ohio



Middle School and High School Options:

e Accelerated course work

e Enrichment activities

e Honors courses

e Advanced Placement courses
e College Credit Plus courses
e Independent Study

The gifted services currently available within the District and the criteria for receiving these
services are: Students identified as gifted in academics can receive services in a variety of ways:
Acceleration, both subject area and whole grade; cluster grouping; push in/pull out by a Gifted
Intervention Specialist; honors classes; Advanced Placement classes; Independent Study and
CCP (College Credit Plus),

Written Education Plan

The District provides gifted services based on the student’s areas(s) of identification and
individual needs and is guided by a written education plan (WEP) developed in collaboration
with an educator who holds a licensure or endorsement in gifted education. The District
provides parents with periodic reports regarding the student’s progress toward meeting goals and
the effectiveness of the services provided in accordance with the WEP.

30f5
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File: 1GBB
The WEP is provided to parents of gifted students and educators responsible for providing
gifted education services and includes:

1. adescription of the services provided, including goals for the student in each service
specified, including but not limited to measurable academic goals;

2. methods and performance measurements for evaluating progress toward achieving the
goals specified;

3. methods and schedule for reporting progress to students and parents;

4. staff members responsible for ensuring that specified services are delivered,

5. policies regarding the waiver of assignments and the scheduling of tests missed while a
student is participating in any gifted services provided outside the general education
classroom and

6. adate by which the WEP will be reviewed for possible revision.

At the commencement of services, and each year in which a student receives services, the
District makes a reasonable attempt, in writing to obtain a parent/guardian signature on the WEP.
A student will not be denied services due to lack of a parent/guardian signature.

The District will develop and disseminate a “no services” letter to parents/guardians of students
identified as gifted but not receiving gifted services clearly communicating the student is not
receiving gifted services. The letter may include a list of enrichment opportunities provided to

the student by the District.

Gifted Education Personnel

Gifted education instruction is provided by gifted education intervention specialists by grade
level in accordance with the Ohio Administrative Code (OAC). Gifted education instruction is
offered during the regular school day and may be provided in large or small groups and/or
individually in a variety of settings. The depth, breadth and pace of instruction based on the
appropriate content areas may be differentiated. Where a general education teacher is
designated as the provider of gifted services, the teacher meets the requirements of OAC
including the requirements to receive professional development and ongoing assistance from a
gifted education intervention specialist or gifted education coordinator.

4 0f 5
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File: IGBB

Annual Report and Accountability

The District submits, as required, a gifted education annual report to ODE.
The District submits, as required, a gifted education data audit to ODE.

The Superintendent/designee implements all policies and procedures in accordance with laws,
rules and regulations and follows the OAC rules regarding gifted education.

[Adoption date: January 17, 2017]
[Anticipated re-adoption date: December 19, 2017]

LEGAL REFS.: ORC 3324.01 et seq.
OAC 3301-51-15

CROSS REFS.: IKEB, Acceleration
JB, Equal Educational Opportunities

NOTE: New rules for identifying and serving students who are gifted become effective July
1, 2017, as outlined in Ohio Administrative Code 3301-51-15. The rules require
each board to adopt a policy on gifted identification and submit this policy to the
Ohio Department of Education with the gifted identification plan. The rules now
require the policy to include a detailed list of the services likely to be provided to a
student, based on the nature of a student’s identification, and of all gifted services
that are currently available within the school district including the criteria for
receiving those services. This policy must be updated to include your detailed,
district specific lists prior to adoption. For assistance developing the lists, districts
should refer to Ohio Revised Code 3324.07 and OAC 3301-51-15. The policy will
need to be reviewed on a regular basis to ensure it is reflective of current offerings
and criteria.

THIS IS A REQUIRED POLICY

50f5
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File: KG-R

COMMUNITY USE OF SCHOOL PREMISES
(Equal Access)

The Board encourages the community use of school premises. It is necessary, however, to
ensure that such use does not interfere with the regular school purposes, impose undue burden
upon personnel or strain the limited funds allotted for building services and maintenance;
therefore, specific regulations have been established.

Conditions Governing Use of School Premises

1.

10.

11.

12.

An Administrator or custodian, in the case of groups of more than 50 a security
resource office (SRO), must be on duty whenever a school building or school stadium
is used by an organization or group.

No building is used for commercial or personal gain.

No building is used for any fundraising activity unless the proceeds are for approved
charitable, educational, character building or other community welfare purposes.

Out-of-school groups do not begin with their activities until school is dismissed in the
afternoon and the students have left the building.

On days when school is closed because of snow or other calamity, all activities
scheduled for that date are canceled or postponed.

Buildings are not used for recreation by outside groups on Sundays or legal holidays.

Building use is not permitted for private individuals or family affairs. Buildings are to
be reserved for community group use only.

No group will, under any circumstances, tamper with any electrical or heating controls
or use the school’s concession stand.

The kitchen is not used by any group unless arrangements are made to have one of the
regular food service workers present.

There is no smoking or alcohol consumption in the building.

The Board reserves the right to require, if it should deem necessary, that groups using
the building post a cash bond to cover any damages that might be done to any property,
equipment or grounds.

The procedure for use of the football stadium follows the conditions outlined for the
use of the buildings. Special emphasis is given to providing sufficient law enforcement
protection and adult supervision.
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13.

14.

File: KG-R

School-sponsored and Non-school-sponsored student groups must have an
administrator, custodian or SRO present at the activity.

Groups that use school premises must possess liability insurance.

Applications

An application is necessary when a group or organization not part of the District wants to use a
school premises. An applicant must assure the Superintendent that the group/organization will
comply with all regulations and respect the property, equipment and grounds of the school.

Applications are not required for activities such as school activities on school days that do not
require the assignment of overtime to custodial personnel and that do not extend beyond the hour
of 6:00 p.m. An application is not required for the principal’s use of the building for such
purposes as holding conferences or small group meetings of staff, parents or students. When the
building is used without the services of the custodial staff, the principal is responsible for the
care and security of the building.

A sponsoring organization or group must indicate that it:

1.

4.

5.

intends to provide a program that promotes the welfare of the community and be for
community purposes;

guarantees orderly behavior;
underwrites any damages due to its use of the premises;
pays for the use of equipment, property or grounds at the established rates and

possesses liability insurance.

Applications must be issued on a designated form. The following conditions are to be observed:

1.

2.

Afternoon meetings must end by 6:00 p.m. and evening meetings by 10:00 p.m.

Fees are assessed in accordance with a schedule adopted annually by the Board. The
Board has the authority to waive fees as it deems appropriate.

Permission must be obtained from the principal for the use and rearrangement of any

school equipment or furniture. If such items are to be moved, they are moved by the
using organization and replaced in the original location.
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File: KG-R
4. Food may be served provided that care is taken by the group/individual to ensure that
the area used is left as clean as it was before the meeting.
5. Service from the custodial staff comprises of, assisting the sponsor in an advisory
capacity concerning the facilities being used and closing up and properly securing the

facilities when the organization leaves.

Processing the Application

Application forms are available. The application of a community group to use a school premises
is filed at least 30 days prior to the date of the proposed use.

Liability insurance must be provided during the initial request. After insurance is cleared,
applicants will be notified to complete the application process and submit the appropriate
deposit. After checking for any type of District conflict on the composite calendar, the
responsible school official notifies the applicant of the approval or disapproval of the request at
least seven days in advance of the requested date of use.

Use of Special Equipment

Arrangements for the use of special equipment such as projectors, pianos, public address
systems, scoreboard controls or other equipment belonging to a school must be made at the time
application is filed. The use of kitchen equipment for food preparation and sanitizing of dishes,
utensils and tableware requires the assignment of a food service worker.

School equipment must be carefully maintained, accounted for and properly used since it
involves a considerable expenditure. It is a general policy not to loan school equipment to
outside groups. An exception may be made if a staff member accompanies the group and
operates the equipment and the request is approved.

(Approval date: January 17, 2017)
(Anticipated Re-adoption Date: December 19, 2017
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INTERROGATIONS AND SEARCHES

Searches of School Property Assigned to a Student

The following rules apply to the search of school property assigned to a student (locker, desk,
etc.) and the seizure of items in his/her possession.

1.

General housekeeping inspection of school property may be conducted with reasonable
notice. Random searches of lockers may be conducted.

A search of a desk or other storage space may be conducted when there exists
reasonable suspicion for school authorities to believe that the area being searched
contains evidence of a crime or violation of school rules.

Search of an area assigned to a student should be for a specifically identified item and
should be conducted in his/her presence and with his/her knowledge.

Items, the possession of which constitutes a crime or violation of school rules, or any
other possessions reasonably determined to be a threat to the safety or security of others
may be seized by school authorities at any time.

Searches of a Student’s Person or Personal Property by School Personnel

Building administrators/designees are permitted to search the person and personal property
(purse, backpack, gym bag, etc.) of a student where there is reason to believe that evidence will
be obtained indicating the student’s violation of either the law or school rules. The following
rules apply in such cases.

1.

There should be reasonable suspicion to believe that the search will result in obtaining
evidence that indicates the student’s violation of the law or school rules.

Searches of a student’s person are conducted by a member of the same sex as the
student.

Searches are conducted in the presence of another administrator or staff member.

Parents of a minor student who is the subject of a search are notified of the search and
are given the reason(s) for the search as soon as feasible after completion of the search.

When evidence is uncovered indicating that a student may have violated the law, law
enforcement officials shall be notified.
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6. Strip searches should be discouraged. A substantially higher degree of certainty (more
than a reasonable belief) is required prior to conducting such a search. In cases in
which school officials believe a strip search is necessary, law enforcement officials
should be called to conduct the search.

Searches of Unattended Bags by School Personnel

Building administrators/designees are permitted to search any unattended bag found on District
property for safety and identification purposes. Once the administrator/designee has determined
the identity of the owner and that no safety or security issue exists, any subsequent searches of
the item are based upon reasonable suspicion.

Searches of Student Property by Law Enforcement Officials

A law enforcement agency must have probable cause or produce a warrant prior to conducting
any search of a student’s personal property kept on school premises. When the law enforcement
officials have reason to believe that any item which might pose an immediate threat to the safety
or security of others is kept in a student locker, desk or other storage space, searches may be
conducted without a previously issued warrant.

Interrogations by Law Enforcement Officials

The schools have legal custody of students during the school day and during hours of approved
extracurricular activities. It is the responsibility of the school administration to try to protect
each student under its control; therefore, the following steps shall be taken.

1. The questioning of students by law enforcement agencies is limited to situations where
parental consent has been obtained or the school official has made an independent
determination that reasonable grounds exist for conducting an interrogation during
school hours.

2. Whenever possible, law enforcement officials should contact and/or question students
out of school. When it is absolutely necessary for an officer to make a school contact
with a student, the school authorities will bring the student to a private room and the
contact is made out of the sight of others as much as possible.

3. The school principal must be notified before a student may be questioned in school or
taken from a classroom.

4. The administration shall attempt to notify the parent(s) of the student to be interviewed
by the law enforcement officials before questioning begins, unless extenuating
circumstances dictate that this not be done.
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5. To avoid possible criticism, a school official requests to be present when an
interrogation takes place within the school.

6. When law enforcement officials remove a student from school, the administration will
make an attempt to notify the parent(s).

7. Law enforcement officials should always be notified by the school principal whenever
a student is involved in any type of criminal activity. When the principal learns of this
involvement, he/she should notify the juvenile officer or detective bureau of the law
enforcement agency. The school should not attempt to handle matters that are properly
in the realm of a law enforcement agency.

(Approval date: January 17, 2017)
[Anticipated Re-adoption date: December 19, 2017]

NOTE: THIS IS AREQUIRED REGULATION
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INTERROGATIONS AND SEARCHES

The District has responsibility for the control and management of students during the school day
and hours of approved extracurricular activities. While discharging its responsibility, the
administration is to make an effort to protect each student’s rights with respect to interrogations
by law enforcement officials. The administration has developed regulations to be followed in the
case of searches and interrogations.

The right to inspect students’ school lockers or articles carried upon their persons and to
interrogate an individual student is inherent in the authority granted school boards. All searches
are conducted sparingly and only when such search is reasonably likely to produce tangible
results to preserve discipline and good order and the safety and security of persons and their
property. The Board permits building administrators/designees to search any unattended bag for
safety and identification purposes.

Student lockers are the property of the District, and since random searches have a positive impact
on reducing drugs and other criminal activity, the Board permits building
administrators/designees to search any locker and its contents as the administrator/designee
believes necessary. Such notice will be posted at or near the entrance to the school grounds and
at the main entrance to each school building.

The Board directs the Superintendent to authorize the use of dogs trained in detecting the
presence of drugs and explosive devices. The dogs may be used to patrol the school facilities
and grounds, including the lockers and parking areas. Use of dogs may be unannounced and
random. If a trained canine alerts to a particular vehicle, locker or other container, it shall create
reasonable suspicion to search that vehicle, locker or container in accordance with this policy.

[Adoption date: January 17, 2017]
[Anticipated Re-adoption date: December 19, 2017]

LEGAL REFS.: U.S. Const. Amend. IV
ORC 3313.20

CROSS REFS.: JF, Student Rights and Responsibilities
JHG, Reporting Child Abuse

NOTE: This category covers interrogations and searches by school staff and law
enforcement officials.

THIS IS A REQUIRED POLICY
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CAREER ADVISING

The Board views career advising as helping students understand themselves relative to their
abilities, aptitudes, interests, attitudes, strengths and limitations. This process is meant to assist
students in the development of their potential and their decisions relating to educational and
career matters.

This policy is reviewed biennially and made available to students, parents, guardians/custodians,
local postsecondary institutions and residents of the District. This policy is posted in a
prominent location on the District website.

The District will do all of the following.

1. Provide students with grade-level examples linking schoolwork to one or more career
field(s) through use of the State Board adopted career connections.

2. Create a plan to provide career advising to students in grades six through 12.

3. Provide additional interventions and career advising for students who are identified as
at risk of dropping out of school using both research- and locally-based methods
developed with input from classroom teachers and guidance counselors.

4. Train employees on advising students on career pathways, including the use of online
tools.

5. Develop multiple, clear academic pathways students can use to earn a high school
diploma.

6. ldentify and publicize courses in which students can earn both traditional academic and
career-technical credit.

7. Document career advising provided to each student.

8. Prepare students for their transition from high school to their postsecondary
destinations.

Student success plans (SSP) are developed for students identified as at risk of dropping out of
school. A SSP identifies the student’s chosen academic pathway to graduation and the role of
career-technical and competency based education and experiential learning, as appropriate in that
chosen pathway. The student’s parents, guardians or custodians are invited to assist in the
development of the SSP. A copy of the SSP, a statement regarding the importance of a high
school diploma and the academic pathways available to the student for successful graduation is
provided to parents, guardians or custodians who do not participate in development of the
student’s SSP. Following SSP development, the District provides career advising aligned with
the student’s individual plan and the District’s plan for career advising.
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[Adoption date: January 17, 2017]
[Anticipated Re-adoption date: December 19, 2017]

LEGAL REF.: ORC 3313.6020

CROSS REFS.: AFI, Evaluation of Educational Resources
1J, Guidance Program
IL, Testing Programs
JK, Employment of Students

NOTE: House Bill 487 (2014) requires board’s to adopt policy language on career
advising by the 2015-2016 school year. Much of the details associated with
implementing the items listed in the policy will be a local decision, therefore, policy
language should be customized to reflect the board’s chosen strategies for carrying
out these requirements.

Some details of associated requirements may be set forth in either an associated
regulation or in a district-specific plan. Boards should consult Ohio Department of
Education’s resources on both career advising and student success plans in order
to determine procedures for carrying out these requirements. The requirements for
career advising and board policy are set forth by Ohio Revised Code Section
3313.6020.

THIS IS A REQUIRED POLICY
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SCHOOL PROPERTIES DISPOSAL

The Board believes that the efficient administration of the District requires the disposition of
property and goods no longer necessary for the maintenance of the educational program or the
operation of the District.

The Board recognizes that most unused property of the District has value and that it may be
practical to retain such property for a period of time. Once property is no longer needed for
school purposes currently or in the future, it should be slated for disposal at the Superintendent’s
discretion. State law governs the retention and method of disposal of the Board’s property.
Therefore, the Board follows the procedures required by the various statutes governing the
disposal of real or personal property.

The Board follows the procedures set forth in State law for the disposal of real or personal
property at the minimum dollar value set forth in the statute on the date the Board decides to
dispose of the property. The Board is required to offer its real property for sale to all
community schools and college-preparatory boarding schools for the period of time set forth in
law. High-performing community schools as defined by State law, are given first priority. If a
high-performing community school is not interested in buying the property, the Board will then
proceed with offers to purchase from other start-up community schools operating in the District
and college-preparatory boarding schools located within the territory of the District. 1f no
community school or college-preparatory boarding school is interested in buying the property,
the Board can sell its real or personal property at a public auction and follow specific statutory
requirements if the property exceeds $10,000 in value. If this amount is changed by the
legislature, the Board and administration’s responsibility changes automatically to reflect the
new minimum statutory dollar value.

The Board directs the periodic review of all District property and authorizes the disposition by
sale, donation, trade or discard of any property not required for school purposes.

The District complies with State law regarding the sale or lease of unused District property to
community schools and college-preparatory boarding schools.

Disposal of Property Valued at Less Than the Dollar Value Set Forth in State Law

For the disposal of property that is not governed by the Ohio Revised Code or administrative
regulations, the administration is required to follow these procedures:

1. The Superintendent determines that the value of the property is less than the value set

forth in State law. The property is valued pursuant to a reasonable method as
determined by the Superintendent.
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The Board is notified when real or personal property is no longer needed for school
purposes and directs that the property be sold.

The Superintendent sells the property to a start-up community school or by bids,
general sale, negotiated sale or by trade as determined by the Superintendent or the
Board on an individual basis.

[Adoption date: January 17, 2017]
[Re-adoption date: June 20, 2017]
[Anticipated Re-adoption date: December 19, 2017]

LEGAL REFS.: ORC 131.09

3313.17; 3313.37; 3313.40; 3313.41; 3313.411
3314.051
5705.10

CROSS REF.: FL, Retirement of Facilities

NOTE:

Senate Bill (SB) 316 (2012) added language to the House Bill (HB) 153 (2011)
(budget bill) language below. SB 316 added boards of trustees of college-
preparatory boarding schools to the right of first refusal and sale/lease
requirements below. SB 316 also adds that any appraisals required by State law
must be not more than one year old. The SB 316 sale/lease provisions also require
that intent to purchase or lease the property must be provided to the treasurer.
Only qualified parties who have provided intent to purchase or lease to the
treasurer may participate in any resulting auctions or lotteries.

Finally, SB 316 permits, but does not require, boards to offer unused school
facilities for sale or lease to the governing authorities of community schools with
plans, stipulated in their contracts entered into under State law, to either relocate
their operations to the territory of the district or to add facilities to be located
within the territory of the district.

HB 153 makes changes to the property disposal requirements regarding community
schools and college-preparatory boarding schools. First, HB 153 removes the
requirement that real property be suitable for use as a classroom space in order for
the districts to be required to offer it to a community school and college-
preparatory boarding schools within the district prior to selling it under other
applicable law.
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HB 438 (2016) makes additional changes and streamlines the process by which a
school district board of education must offer real property and unused facilities for
sale or lease to the governing authorities of community schools.

If the district decides to dispose of real property that exceeds $10,000 in value, the
district must offer to sell it to all community schools and college-preparatory
boarding schools for one period of 60 days. No later than 60 days after the district
board makes the offer, interested governing authorities and boards of trustees must
notify the district treasurer of the intent to purchase. High-performing community
schools as defined by State law are given first priority. If more than one governing
authority of a high-performing community school notifies the district treasurer of its
intention to purchase the property, the board must conduct a public auction. Only
the schools that notified the district treasurer are eligible to bid at the auction. If a
high-performing community school is not interested in buying the property within
60 days of the offer, the Board is then required to proceed with offers from all
other start-up community schools and college-preparatory boarding schools within
the district. The sale must be for fair market value, as determined by a property
appraisal not more than one year old. If more than one community school or
college-preparatory boarding school notifies the district treasurer of its intention to
purchase within 60 days, the district will conduct a public auction. Only entities
that notified the district treasurer of its intent to purchase are eligible to bid at the
auction. If no community schools or college-preparatory boarding schools notify
the district treasurer of its intention to purchase the property within 60 days, the
district may dispose of the real property in compliance with State law.

HB 64 (15) prohibits community schools and college-preparatory boarding schools
that have purchased property from districts from, within five years, selling any
property purchased under the requirement that districts first offer unused school
facilities to them. The provision goes on to add the exception that such property
may be sold within five years, only if it is sold or transferred to another community
school or college-preparatory boarding school located within the territory of the
district that initially made the sale.

There are specific requirements in regards to “unused school facilities.”” Unused
school facilities are facilities that have been used by the district for school
operations since July 1, 1998, but have not been used in that capacity for two years.
HB 64 (15) adds requirements for the offer of unused school facilities to high-
performing community schools. Districts also must offer these facilities to all
community schools and college-preparatory boarding schools within the district for
sale or lease for one period of 60 days. First priority is to be given to the governing
authorities of high-performing community schools that are located within the
territory of the district.
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If, within 60 days, a high-performing community school notifies the district
treasurer in writing of the intention to purchase , the district must sell the real
property to that community school for fair market value. If, within 60 days,
more than one high-performing community school states its intention to purchase
by notifying the treasurer, the district must hold a public auction for the real
property, but it is important to note that the district is not required to accept a bid
for less than the appraised fair market value of the property, as determined by a
property appraisal that is not more than one year old. Only qualified parties who
notified the treasurer of their intent to purchase the property are eligible to bid at
auction. If no high-performing community schools are interested in the property,
the district must then proceed with offers from other start-up community schools
and college-preparatory boarding schools.

If, within 60 days, a high-performing community school notifies the district
treasurer of its intention to lease unused facilities, the district must lease to that
community school for the fair market value of a lease on the real property. Fair
market value is determined by a property appraisal that is not more than one year
old. If, within 60 days, more than one high-performing community school within
the district sends a written intention to lease the property to the treasurer, the
district must conduct a lottery to determine to which community school the district
will award the lease. Only qualified parties who have notified the treasurer of their
intent to lease the property will be eligible for participation in the lottery. If no
high-performing community schools are interested in the property, the district
treasurer must then proceed with offers from other start-up community schools and
college-preparatory boarding schools. It is important to note that districts that
have outstanding leases with entities other than community schools or college-
preparatory boarding schools may renew those leases. Nothing in the statute
affects current lease agreements between the district and other entities.

If, within 60 days, no community school or college-preparatory boarding school
accepts the offer to lease or buy the property, the district may offer it to any other
entity, in accordance with State law. SB 316 extends the list of eligible entities to
include nonprofit institutions of higher education that have certificates of
authorization under State law and governing authorities of chartered nonpublic
schools.

HB 59 (13) (budget bill) added language requiring proceeds from the sale of real
property disposed of under Ohio Revised Code Section 3313.41 to be used to retire
any debt incurred in connection with that real property. Excess proceeds may be
paid into the Capital and Maintenance Fund and used for costs of nonoperating
capital expenses related to technology infrastructure and equipment to be used for
instruction and assessment. HB 483 (14) adds another option for handling this
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revenue. Boards may choose to use the money for payment into a special fund for
the construction or acquisition of permanent improvements. This provision applies
to proceeds received on or after September 29, 2013.

HB 59 (13) (budget bill) added language requiring proceeds from the sale of real
property disposed of under Ohio Revised Code Section 3313.41 to be used to retire
any debt incurred in connection with that real property. Excess proceeds may be
paid into the Capital and Maintenance Fund and used for costs of nonoperating
capital expenses related to technology infrastructure and equipment to be used for
instruction and assessment. HB 483 (14) adds another option for handling this
revenue. Boards may choose to use the money for payment into a special fund for
the construction or acquisition of permanent improvements. This provision applies
to proceeds received on or after September 29, 2013.
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PURCHASING PROCEDURES

General

1. The Board designates the Superintendent as the purchasing agent.

2. No person may commit the District to a purchase without the appropriate certificate of
the availability of funds.

3. The materials, equipment, supplies and/or services to be purchased are of the quality
required to serve the function in a satisfactory manner, as determined by the
requisitioner and the Superintendent.

4. Itis the responsibility of the requisitioner to provide an adequate description of the
item(s) purchased so that the purchasing agent may be able to prepare the specifications
and to procure most expeditiously and economically the desired commodity and/or
service. A source of supply should be included on requisitions for specialty or unusual
items.

5. No requisitioner shall knowingly restrict competition or otherwise preclude the most
economical purchase of the required items.

6. When a low bidder proposes an alternate as equal to that specified, it is the
responsibility of the Treasurer to determine whether the proposed substitution is, in
fact, an equal. Such decision is based on his/her evaluation and that of the
requisitioner. In the case of disagreement between the requisitioner and the Treasurer,
either party may refer the matter to the Superintendent.

Requisitions

1. The District establishes a standardized requisition procedure to allow authorized
representatives to submit requests for the purchase of materials and supplies.

2. The following are designated as “requisitioner”; that is, they are authorized to issue
requisitions against stipulated segments of budgetary appropriations: the
Superintendent, administrative assistants, directors, supervisors and building principals.
Each requisitioner is responsible for limiting his/her requisitions to the appropriate
amounts.

3. Only District-approved methods or forms are used for requisitioning.
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A requisition, to be considered appropriate for processing, meets the following
requirements:
A. contains adequate information and
B. isapproved by and bears the signature of an authorized requisitioner.
All approved requisitions are submitted to the Treasurer.

After a purchase order has been issued by the Treasurer’s office, the number of the
purchase order is recorded on the requisition.

After processing, the original copy of the requisition is filed in the office of the
Treasurer.

Purchase Orders

1.

Purchase orders are prepared by the appropriate person and at a minimum include the
following essentials:

A. aspecification that adequately describes to the supplier the characteristics and the
quality standards of the item required,;

B. afirm, quoted, net-delivered price, whenever possible (unit prices are shown);
C. clear delivery instructions, including place and time;

D. appropriate account code number or appropriation code and

E. the Treasurer’s certificate of available revenue and appropriation.

Purchase orders use an identifiable tracking system established by the District and
contain the appropriate number of copies to meet District needs.

Verbal confirmation orders subject to subsequent confirmation by a written purchase
order may be issued only in cases in which a bona fide emergency situation exists that
can be handled only by this procedure:

A. whenever possible, a purchase order number should be given to the supplier and
B. aconfirming requisition is issued immediately, marked “confirmation” indicating

the purchase order number, if one was given.
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(Anticipated Approval Date: December 19, 2017)

NOTE:

Most boards wish to review and give their official stamp of approval to procedural
regulations involving purchasing, but a board would not be expected to develop
such a regulation—only to review and approve it.

The Uniform Grant Guidance (Uniform Guidance) outlined in 2 CFR 200 outlines
the requirements for purchases made through the use of federal funds. Districts
should ensure district procedures for purchasing items with federal funds are in
compliance with the Uniform Guidance requirements. Districts may customize this
regulation to reflect district practice for purchases made with federal funds.

Districts may choose to delay implementation of the Uniform Guidance
procurement requirements outlined in 2 CFR 200.317 — 200.326 through the end
of the 2017-2018 fiscal year. If you are utilizing this grace period this must be
clearly documented in your internal procurement policies and procedures.
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